BOVEY TRACEY TOWN COUNCIL

Office hours: 10.30am - 12.30pm Mon. Wed. & Fri.

24th October 2016

Dear Councillor,

You are hereby summoned to attend a meeting of the Finance, Resources and General
Purposes (FR&GP) Committee which will be held in the Council Chamber, Town Hall,
Bovey Tracey on Monday 318t October 2016 at 7pm for the purpose of .transacting the
business as set out below.

AGENDA.

Interests to be Declared: In accordance with the Code of Conduct, Members are
invited to declare any personal or disclosable pecuniary interests, including the
nature and extent of such interests, they may have in items to be considered at
this meeting. Members are also reminded that any change to their Declaration of
Interests must be notified to the Monitoring Officer at Teignbridge District
Council within 28 days of the changé.

Previocus Minutes:

Approved minutes of the previous meeting are available on the Town Cbuncll’
website (www.boveytracey.gov.uk) for inspection. If a paper copy iz required,
these can be collected, on request, from the Town Council’s offices during office
hours, prior to the meeting.

FR&GP.16/72 Apologies for absence:

*%Public Participation:

The Committee, at the Chairman’s discretion, sets aside a short period of time at
the commencement of the meeting when the public can ask gquestions or make
statements regarding agenda items.

FREGD.16/73 Consideration of minutes of previous FR&GP Committee meeting held on 5.9.16:

FR&GP.16/74 Accounts & Financial Statement:

To receive and approve the Accounts & Financial Statement dated
31.10.16 {*copies to be circulated at the meeting).

FR&GP.16/75 Audit Report for the Year Ending 315t March 2016:

To note that the external auditors (Grant Thornten UK LLP) have
certified and completed their review of the Town Council’s Return for
the year ended 315t March 2016.

There have been no issues raised, however advise the.Council to
account for fixed assets at purchase cost (or proxy cost), restating
the 2016 figures on next year’s Annual Return.

FR&CGP.16/76 Internal Audit Report 2016/17 — Interim October 2016:

To note that the interim internal audit for 2016/17 was undertaken on
12¢n October 2016 (*copy of report enclosed). There have been no issues
raised. The Town Council’s Internal Auditor, Mr K Abraham, reported
that the Town Council falls 'in the upper quartile of all their CGunCll
clients for its owverall standard of internal contrel.
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FR&GP.16/77 To note the Town Council’s budget monitoring position statement as at
. 30" September 2016 (*copy enclosed) .

FR&GP.16/78 CGrounds Maintenance Contract 2017-2018:

Members are request to comsider the folliowing quotations in relation
to the future Grounds Maintenance Contract for the period from 1st
January 2017 - 31st December 2018. All figures below show prices for
equivalent cuts for 2017, 2018 and overall contract price per annum.
All prices exclude VAT.

2017 2018 Tetal

£ £ £
Quotation B 2,320.00 2,320.00 17,650.00
Duotation B 1,490.00 1,490.00 13,320.00
Quotation C 745,00 745.00 6,262.50
Quotation D 1,056.00 1,056.00 9,821.00(*)
Quotation E 1,9819.47 1,919.47 15,217.61
Quotation F 1,335.7% 1,335.79 12,010.04
Quotation G 4,560.00 4,560.00 35,580.00(*)
Quotation H 1,745.71 1,745.71 16,699.20(%*)

FR&GP.16/79 Re-shaping Community Health Services in South Devon & Torbay:

Following item FR&GP. 16/65, Members are requested to consider any
further action as appropriate foliowing the consultation events that

have taken place.

FR&GP.16/80 Fairtrade Town Status:

The Fairtrade Foundation has been informed that the Steering Group has
now disbanded and accordingly it has advised the Council the Town's
status will be removed if no valid renewal is submitted before July
2017. The requirement that a Steering Group is formed and maintained
is essential to the renewal of Fairtrade Town Status. Members are
therefore requested to consider whether it wishes to take a proactive
role in the Fairtrade Town Initiative.

FR&GP.16/81 Bovey Tracey Carnival AGM 2016:

To note that the Carnival AGM will take place at the Dolphin Hotel at
8pm on Monday 7th November and to consider Councillor interest in
attending.

FR&GP.16/82 Apprenticeships:

Ttem brought forward by Cllr Kelly - to discuss Town Council
opportunities for apprenticeships.

FR&GP.16/83 Risk Assessment of Financial & Non-Financial Internal Controls:

To gonsider the updated Risk Assessment of Financial & Non-Financial
Internal Controls - October 2016 (*copy enclosed}. This represents the
Town Council’s Internal Control Document.

FR&GP.16/84 Devon Highways — Town & Parish Council Conference:

To note the Town Clerk’s attendance at the Town and Parish Council
Conference (*agenda enclosed) on Wednesday 16t November at
Buckfastleigh Town Hall and to consider any Councillor attendance
(tickets initially limited to two attendees per parish).

FR&GP.16/85 Matters brought forward by Councillors: (for information onliy}.

*Copies of correspondence circulated to Councillors with this agenda, which
will be comnsjidered at the meeting.

SIGNED ... 4L AL DATEZS%O,//J

M WELLS
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24t October 2016
Dear Councillor,

You are hereby summoned to attend a meeting of the Planning Committee which will be
held in the Council Chamber, Town Hall, Bovey Tracey on Monday 3lst October 2016 at
8pm (approx.) following the FR&GP Committee meeting for the purpose of transacting
the business as set out on the agenda below.

AGENDA

Interests to be declared: In accordance with the Code of Conduct, Members are invited
to declare any personal or disclosable pecuniary interests, including the nature and
extent of such interests they may have in items to be considered at this meeting.
Members are alsc reminded that any change to their Declaration of Interests must be
notified to the Monitoring Officer at Teignbridge District Council within 28 days of
the change.

Previous Minutes:
Approved minutes of the previous meeting are available on the Town Council’s website

(vww.boveytracey,.gov.uk) for inspection. If a paper copy is required, these can be
collected, on request, from the Town Council’s offices during office hours, prior to
the meeting.

PL.16/71 Apologies for absence:

**Public Participation:
The Committee, at the Chairman’s discretion, sets aside a short periocd of time at the
commencement of the meeting when the public can ask guestions or make statements

regarding agenda items.

PL.16/72 Consideration of Planning Applicaticns:

DNPA Applications listed to 7.10.16: None

TDC Applications listed to 14.10.16:

aj 16/02783/FUL New roof including the raising of height by 210mm and
replacing front and rear cladding with composite wall cladding at Unit 26,
Fairfax Road, Heathfield Industrial Estate for Mr H Roddis, L&C Commercial

Ltd.

b} 16/02630/CONSLT Consultation from British Telecom on the removal of 52
phone boxes at various sites in Teignbridge. (*Copy of letter and appendix
enclosed) .

DNPA Applications listed to 14.10.16:

c) 0553/16 Installation of external wall insulation to all elevations at East
Bungalow, Langaller Lane for Fon Energy Solutions Ltd.

d) 0548/16 Refurbishment and extension of existing residential dwelling at
Little Cottage for Mr & Mrs T & S Harcourt-Smith

Appeal lodged with the Secretary of State:

e) W/16/3155560 Refusal of full planning permission for the creation of a new
access onto highway at land at Brimiey Lane, Higher Brimley. Appellant:
Mr D Ayliffe.
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TDC Applications listed to 21.10.16:

g) 16/02818/FUL Two storey extension to industrial building to provide
additional storage, reorganisation of car parking and metal gates to
service yard repositioned at 24 0ld Newton Road, Heathfield for Ms E

Houlton, Kingcome Sofas,

PL.16/73 Planning Decisions:

Approvals:
a) TDC:
i) Application for Prior Approval under Part 3 Class © (a) and (b} and

paragraph W of the GDPO change of use of agricultural building to a
dwelling at Stickwick Farm. (N/O)

ii} Crown lift and prune overhanging branches at land to rear of 27 Xiln
Road. (Referred)

1ii) Variation of condition 12 on planning permission 14/02235/MAJ %o
provide a turning head rather than access and reposition plots 10-14 at
Former Cardew Pottery, Newton Road. (0)

iv) Remove one dying conifer at land to rear of 23 Lakeside Close, New
Park. (Referred)

v) Installation of new refrigeration plant, AC condensers, extended
concrete plinth and bollard, raise existing flat roof at Riverside Inn,
Fore Street. (N/0O with proviso)

b} DNPA:
i) TInstallation of sclar pv panels on roof at The 0ld Stable, Higher

Elsford Farm. (N/Q)

Refusals:
c) TDC:
i) The pruning of two branches from an ocak tree located in the front

garden at 6 Cavalry Drive, Heathfield. {Referred)

The Town Council’s submitted observations: No objections — N/C. Objection
- O,

PL.16/74 DNPA — Local Plan Consultation — Workshop for Parish/Town Councils:

DNPA has started to review its Local Plan. A consultation document (*copy
enclosed} sets out the issues to be addressed in the review. A focussed
workshop to discuss the Local Plan will be held at Parke on B8t November
{Zpm — Spm). Members are requested te consider sending a delegate (limited

to two delegates per town/parish}. A number of Community Drop-In events
have also been arranged for those unable to attend a workshop (*copy
enclosed) .

PL.16/75 General Planning Matters brought forward by Councillors:
(*For information only).

DATE 25‘//‘7/{

SIGNED ... 7.0

M WELLS
TOWN CLERK
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linked to minutes

Pass

30|Employees are paid on time Pass
31|Pension arrangements are legally compliant Pass
32|PAYE NI paid on time Pass
33|Pension paid on time Pass
34|Rates of pay are approved and capable of verfication|Pass
35|Timesheets are correctly calculated Pass
36|Control accounts agree between payroil and
accounts system N/a Agree to amounts in cashbook
Payments  3jSupported by invoice, receipt, expense claim,
requisition Pass
38|VAT correctly recorded Pass
35{VATrecovered or offset in timely manner Pass
40|Payment approved Pass
41{Signatory initials documentation to evidence
scrutiny or other similar method Pass
42|Signatory initials stub or schedule to confirm payee [Pass
and amount
Fixed Assets 4{Register exists and is agreed as brought forward Pass
471|Additions are recorded at cost or inaccordance with
guidance and approved Pass
48|Disposals are approved Pass
49|Disposals are removed from totals Pass
Governance |Charges for services reviewed in year
51 and
compliance Pass
52|General and financial risk assessment by Council in
year Later in year
53 Review of effectiveness of internal control in year Later in year
54|Insurances reviewed in year and changes promptly
notified to insurers Pass
55|Fidelity Guarantee cover adequate Pass
56|Claims made promptly Pass
57iStanding Orders up to date and reviewed if new
model issued Pass
58|Financial Regulations correctly reflect actual practice
and model is only seen as example Pass
59|Rates of pay changes are approved and minuted or
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77|Governance statement (Part 1 of Annual Return)
recorded as approved before Part2 Pass
Accounting Transfers are not included as receipt/income or
Principles payment expense Pass
80|Re-imhursement of office expenses not included in
hox 2 Nfa
83iPayroll operated on members allowances and
chalrman/town mayor RSA Pass




Line No.

O ~Nd®ma kN

10

13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37

2016/17 Income & Expenditure Report (6-month)

Income Budget 2016/17|Previous YTD |Current YTD
£ £ £
Precept 192650.00 186450.00 963256.00
Council Tax Support Grant {CTS 16650.00 16600.00 8325.00
[nterest 100.00 47.00 108.00
Allotments & Brimley Field 2000.00 270.00 240.00
Town Hall Lettings 0.00 3976.00 0.00
Burial Fees 12000.00 9396.00 7296.00
Other Income 3700.00 14650.00 1594.00
P3 & Other Grants 1000.00 5400.00 11961.00
Christmas Lights 2000.00 0.00 8.00
Britain in Bloom 1800.00| 2000.00 2464.00
8106 Reciept/CIL 0.00 21893.00 2321.00
insurance Claim 0.00 0.00 0.00
' Total 231900.00 260682.00f 130642.00
Expenditure Budget 2016/17|Previous YTD |Current YTD
£ £ £
Allotments 1200.00 441.00 482.00
Town Hall g000.00 4317.00 0.00
Cemetery 13000.00 4290.00 3121.00
South West in Bloom 4000.00 3519.00 4009.00
Summer Basket/Trough Watering 4000.00 0.00 2430.00
Bus Shelters : 500.00 (.00 0.00
Recreation Grounds 16000.00 42621.00 8209.00
Establishment Expenses 26000.00 14562.00 17310.00
Wages, N.|. & Pensions 80850.00 39509.00 391486.00
Pottery Leat 200.00 0.00 0.00
Christmas Lights 5300.00 0.00 0.00
Election 6000.00 0.00 0.00
Contingency 5000.00 0.00 0.00
Information Centre 750.00 0.00 0.00
Parish Paths Partnership 100.00 0.00 0.00
Heathtield Youth Project 2000.00 116.00 0.00
BTYA 7500.00 3750.00 3750.00
The Old Thatched Inn 40000.00 0.00 0.00
Regeneration Project 2500.00 0.00 5385.00
Bovey Community Care 1500.00 750.00 750.00
Heritage Centre & Trail 0.00 465.00 1754.00
Legal Advice Service 1500.00 0.00 0.00
Grants 0.00 0.00 2500.00
Flag Project 0.00 250.00 1035.00
Recreation Ground Toilets 5000.00 2821.00 1676.00
Total 231900.00 118011.00 91557.00|
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9.30am

10.15 am

10.30 am

11.15am -

12.00 pm

Town & Parish Council Conference

November 2016

Agenda

Arrival & networking
Welcome and format of day — Senior Manager
Break-out sessions

Community mobilisation — Highway Services Team (HST) &
Neighbourhood Highway Group (NHG)

Winter Service — Highways Operation Control Centre (HOCC) /
Routine & Reactive (R&R)

Planning and Highways — Development Management Team
Open Session (for questions not covered in other break-out
sessions) - NHG & Asset Management Group (AMG)

Break-out sessions
Drainage & generél maintenance issues — NHG
Road works — Highway Co-ordination Team (HCT)

Communications — HST
Parking and vehicle speeds — Traffic Management Group (TMG)

LUNCH

Presentaiions

1.00 pm
1.30 pm
2.00 pm

2.30 pm

New Safety Inspection Policy — R&R
Review of Road Network Categories — AMG
Highways Funding — AMG

END






